
Gnour lp
srARrrNG SALARY $ 59,740

OPENING FOR: DEVELOPMENT PROGRAM ADMINISTRATOR I

WALKERCOUNTY
DBvT,oPMENT PnocnaM ADMINISTRATOR I

o SUMMARY OF POSITION:

TNC POSMON WILL ACTIVELY PARTICIPATE IN THE MANAGEMENTAND IMPLEMENTATIoN oF VARIoUS

DEVELoPMENT AND PLANNING PRoGRAMS TNCLUDING oN-srIE SEWAGE AND FLooD PLAIN pERMrrnruc, 911
ADDRESSING, ENVIRONMENTAL ENFORCEMENT, AND SUBDIVISION POLICY.

SOURCE OF SUPERVISION

Receryes SUeERVISIoN FRoM rne DrnrcroR or PuerururNG AND DeveLopN4eNT, BUT IS REeuTRED To MAKE

ADMINISTRATIVE AND TECHNICAL DECISIONS WTIH LITTLE TO NO DIRECT SUPERVISION OR INPUT FROM OTHERS

RESPONSIBILITIES & DUTIES:
o ESSENNAL DUNES & RESPONSIBILITIES:

1. AssIsr IN THE oRGANIzATIoN AND MANAGEMENT oF vARrous DEVELopMENT pRoGRAMS.

2. ColtoucrrEcHNIcAL REVTEWS FoR FLooD pr-ArN, oN-sm sEWAGE,911, aruo LAND poucy
PROGRAMS

3. MRTruTruru DETAILED KNOWLEDGE OF PRoGRAM AND LEGAL REQUIREMENTS oF AREAS oF

REGUI.ATION.

4. Assrsr PuqruruIruc Drnrcron wrrH DAy ro DAy DUTIES AND RESpoNSTBTLmES.

5. Penronu FIELD INSpECnoNs oN vARIous DEVELopMENT AND pERMrrrrNG pRoJEcrs TNcLUDTNG

oN-snE SEWAGE,911, rlooopulN, AND I-AND DEVELoeMENT.

o OTHER IMPORTANT DUNES & RESPONSIBILITIES:

1. AssIsrrHosE coNTAcrED IN THE couRSE oF DUTv IN AN EFFEcnvE, EFFTcTENTAND eRoFESSToNAL

MANNER.

2. Penronu orHER DUTIES AS ASSIGNED, TNcLUDING opERATIoN oF A MoroR vEHIcLE AND cuRRENT
vALID onlven's LICENSE.

3. PTNTONN DUTIES INCLUDING SOME DUTIES THAT ARE PHYSIcALLY DEMANDING AND INcLUDE

INSPECNONS OF CONSTRUCNON AND DEVELOPMENT PROJECTS IN THE FIELD.

4. Orlren DUTIES AS ASSIGNEo ay DepeRTMrrur DtRecron.

REQUI RED QUALI FICATIONS :

o KNOWLEDGE OF:

Grruenal pERMITilNG AND LAND DEVELopMENT oR I-AND REsEARcH

Oru-srre Sewacr FRcrrry DESTGN AND coNsrRUC[oN.

GeocnRpny, GIS, aruo 911 DATA MATNTENANcE

r]

o



o

o SKILL /ABILITY TO:

Mnuece on CoonolNATE pRocRAM AREAS INcLUDTNG IMpLEMENTATToN oF pRocRAM cHANGES.

MRIruTMru PHYSICAL CONDMON APPRoPRI,ATE To THE PERFoRMANcE oF ASSIGNED DUTIES AND

RESPONSIBILMES WHICH MAY INCLUDE THE FOLLOWING:

.STANDING FOR EXTENDED PERIODS OF TIME
-CONDUCNNG PHYSICAL, VISUAL, AND AUDIBLE INSPECTIONS.

-LIFMNG AND CARRYING LIGHT MATERIALS

-OPERANNG ASSIGNED EQUIPMENT
.SAFETY IN FIELD INSPECTION AND INVESTIGATIONS OF CONSTRUCNON PROJECTAND ENVIRONMENTAL

CODE ENFORCEMENT.

Errecnvrtv DEAL wITH pERSoNAL DANGER wHIcH MAy INcLUDE ExposuRE To:
ENVIRONMENTAL CONTAMANENTS AND PATHOGENS AND CONSTRUCTION SrIE INSPECTIONS

Metrurruru MENTAL cApAcITy wHIcH pERMITS:

-MAKING SOUND DECISIONS AND USING GOOD JUDGEMENT
-DEMONSTRATING INTELLECTUAL CAPABILMES

MruUTMru EFFECTIVE AUDIO-VISUAL DIScRIMINATIoN AND PERcEmoN NEEDED FoR:

-MAKING DETAILED OBSERVANONS

-READING AND WRMNG
.OPERATING ASSIGNED EQUIPMENT INCLUDING A MOTOR VEHICLE

-COMMUNICATING WITH OTHERS

-CONDUCING FIELD INSPECNONS ON CONSTRUCNON AND DEVELOPMENT PROJECTS.

ACCEPTABLE EXPERIENCE & TRAINING :
o EXPERIENCE:

ExpeRIeru ce wrrH DEVELoeM ENT, eERMITTING, AN D ENVIRoN M ENTAL eRoGRAMS

Exprruruce wrrn MtcnosoFT Access, Excet, eruo Wono
Expenlerucr READING pLANS AND suRVEy woRK FoR DEVELopMENT oR coNSTRUcfloN pRoJECTS

o TRAINING & EDUCATION:
Bncnelon,s DecRre FRoM AN ACcREDITED CoLLEGE oR UruryrRsrry

CERTTFTCATES & LTCENSES REQUTRED:
DrstcruRrro RepRrseruTATIVE Ucrruse rnon,t TCEQ ( on rHe ABrLrry AND TRATNTNG To oBTATN A
cERTTFTcATE wrrHrN srx (6) MoNTHS or nrne)
Vnuo Dnrven's hceruse

a



a WORKING CONDITIONS:
o ENVIRONMENTAL CONDITIONS:

Irusprcnoru EruvInoruuerur: ExposuRETo HEATAND ELEMENTS. DnrucenoF EXposuRETo HAzARDS

AND DANGERS ASSOCIATED WITH OPEN SEWERS, ENVIRONMENTAL INVESTIGANONS, AND

coNSTRUCilON INSPECnONS, INCLUDING ACCIDENTAL HAZARDS, PATHOGENS, ffC.

o PHYSICAL CONDITIONS:

ESSEruIRI AND OTHER IMPORTANT RESPONSIBILmES AND DUTIES MAY REQUIRE MAINTAINING

PHYSICAL CONDmON NECESSARY FOR STANDING FOR PROLONGED PERIODS OF nME; LIFnNG AND

CARRYING LIGHT MATERIALS, TRAVELING ACROSS ROUGH TERRAIN, VISUAL AND AUDIO INSPECNONS OF

FACILmES AND PROJECTS, DRIVING, AND OPEN CONSTRUfiON PROJECTS.

REVISION DATE: 41 2tl 2026 DEPARTM ENT: PI.AN NING AND DEVELOPM ENT

SUBMIT APPLICATIONS DIRECTLY TO: DEPARTMENT OF PLANNING AND DEVELOPMENT
Arn: Atterre Ouvren
1313 UNIVERSIWAVENUE
HUNTSVTLLE, TEXAS 77340

POSTTTON WrLL BE OPEN UNTrL FTLLED, FOLLOWED By A MTNTMUM SrX (6) MONTH
PROBATIONARY PERIOD


