
How to create an account, add a payment account and file a request for copies on eFile. 

Go to this website to file into a case- https://efiletx.tylertech.cloud/OfsEfsp/ui/landing 

Click register to create an account 

 

 

If private party select Individual   

Complete forms to create an account.  

Creating Payment Account 

You must create a payment account to finish your request. You can do so by selecting the 3 bars in the upper left corner 
and selecting my payment accounts 

 

Click Add Account 

 

Name your account and select credit or bank account, then click enter information 

 

Select credit or e-check and enter your payment account information then press continue 

https://efiletx.tylertech.cloud/OfsEfsp/ui/landing


 

Verify that your information is correct.  

Go back to your dashboard by clicking the 3 lines in the upper left corner again and selecting dashboard. 

 

Fees for copies are- 

Mailed paper copies - $1 per page 

Electronic copies Pages 1-10 - $1 per page  

Electronic copies Pages 11 + .10 per page 

If you wish your copies to be certified (paper or electronic) $5 certification fee. 

 

Uploading your request for copies- You will need to have a request prepared and in PDF format to upload into the 
case you are requesting copies from.  

Select  

 

Select your filing location, if you know the specific court in Walker County, you can select that or just select Walker 
County-District Clerk 

Select file into existing case 



 

Be sure to select by Case # and put the Case # in the space provided 

 

Once you have input the correct case # and it pulls up, click the folder to file into the case 

 

You will now select the PDF file of your request to upload. Select Browse to search your file or drag the file here. 

 

Click Case information 

 

Click Parties 

 



Make sure your parties are correct and select Filings 

 

Make sure that your filing code is request 

Documents at the bottom of the screen, click select documents and add the document you added on the first screen. Be 
sure to select if the document contains sensitive dates.  

 Then click go to optional services 

 

Click the arrow beside the document to add it then click save. 

 

 

Click the arrow beside the options your need, if you want certified, click certification and seal 

If you want a document mailed or emailed that is less than 11 pages, select Copies-Non Certified and put the amount of 
pages.  



If you want a document emailed is more than 10 pages you will need to select Copies –Non Certified and put 10 in the 
box then select Copies-Electronic for the remainder of pages and put the amount of pages that are 11+ 

 

Click Service  

 

You will have to select a service contact, generally yourself, if you are not there, add yourself as a contact.  

Once you have added or selected the contact, click fees. 

 

Select use existing payment account and select the account that you just created 

Select person responsible 

Select not applicable for filer type. 

You can click calculate fees for it to show you what your fees will be. If everything looks right, click summary in the 
bottom right corner. 



 

 

This will take you to a summary of what you have filed, if everything looks correct click submit and then filing will be sent 
to the clerk’s office for review.  

If we have any questions or issues, we will contact you.   


